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 1. Purpose of this document 

 
To explain how you can limit / grant users access  to checklists. 
 
The administrator can decide which checklists the inspector can use: 

 All checklists (no action required) 
 Only own custom made checklist 
 A single or a set of checklists 

 

2. Assign users to your checklist 
 
Go to the Main Dashboard, select settings and then ‘my checklists’. 
Select your checklist and select in the action button ‘assign users’.  
 

  
 
Then, assign your inspectors by selecting yes or no. 
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 3. Assign one or multiple checklists to a user 

 
Go to the Settings menu and select my users  

 
 
 
 
 
 
 
 
 
 
 

Click “assign checklists” in the action button.  

 
 

 
 
 
 

You can now choose: 
A) What checklist should be placed for immediate use in the App.  

Start typing the name of the checklist. All checklist that could match your search criteria 
would be displayed. 
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 Once you selected the checklist, this will be displayed.  

 

 

You can now choose: 
B) Which checklists the user can see (here you can limit the use of other checklists). 

Would you like to limit the use of Easy to Inspect to assigned checklists? For disabling the use 
of other checklists than assigned checklists, select the option “only allow the above selected 
checklist(s)”. 
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4. App 
 
Based on option A), the inspector sees the checklists assigned prepared in his App. They are 
immediately available for use. 
However, the inspector can always select another custom-made checklist in the library. 
 
Only if you have limited the access to other checklists via option B), the users now can only use 
the selected checklist. Thereby they are restricted in the use of Easy to Inspect. They can not 
access the library and download other default or custom-made checklists. 

 

5. Hide all default checklists for users. 
 
It could become confusing if you have developed specific checklists that differ from but resemble 
the standard Easy to Inspect checklists. To prevent any confusion, the administrator can hide the 
Easy to Inspect checklists for the users. 

 
Go to the menu and select ‘My checklists’   

 
 
 
 
 
 
 
 

In the menu that will be opened, it is displayed whether the checklists are visible or hidden for the 
users.  
 
Click on the green bar and the checklists will be hidden. 
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The effect of this action is that users in the App cannot see the Easy to Inspect checklists. The 
administrator can see all checklists in his dashboard and copy / modify the Easy to Inspect 
example checklists and rework them to customise for own use. 


